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General Statement

Mission

Lycée Francais de Chicago, an independent, not-for-profit school oriented towards the French
Baccalaureate, takes pride in providing a stimulating environment through the French National
Curriculum complemented by a strong American studies program.

Students shall be taught academics and life skills in a supportive, intimate learning
environment that embraces math and science, arts and humanities, technology, and
physical education.

At the Lycée Francais de Chicago, part of an academic system that thrives worldwide, our
students are nurtured to reach their full potential as bilingual and multi-cultural citizens of the
global community.

School Philosophy

The Lycée Francais de Chicago offers a well-rounded education by blending the best of the
French and American pedagogies. The Lycée believes in a learner-centered program that
provides for the personal development of each student, encouraging creativity and intellectual
curiosity while surrounding them with a rigorous and disciplined working environment. Whether
in the pre-school, the primary, or the secondary level, students work cooperatively with their
instructors and peers, learning to be responsible and autonomous not only in their work, but
also in their conduct.

The combined initiation into the languages and cultures of France and the United States
constitutes one of the privileged aspects of the Lycée’s proposed education. We believe that
the study of language is the cornerstone of our curriculum.

Aside from language acquisition, the students enroll in an extensive academic program as
well as participate in the arts, music, technology, and physical education. Although the primary
language is French, the students study standardized American English, literature, and American
culture and history in depth throughout their schooling. The Lycée offers additional support, at
both the primary and secondary level, for either of the two languages to accommodate the
special needs of many students.

One of the goals of the Lycée is to allow students a smooth transition into French or American
schools at home or abroad, no matter what their origin. Taking into account the richness, the
diversity, and the challenges of this bilingual and bi-cultural education, students schooled at the
Lycée will be able to meet the demands of the best universities in France, the United States, or
any other country. Our ultimate goal is to empower our children to cultivate their individual
capacities and culture, as well as contribute to their community and society. (revised: 2008)

Core Values

LFC’s supportive, diverse environment encourages high academic and personal achievement
with emphasis on the core values of RESPECT, RESPONSIBILITY, AND JOY OF LEARNING|
Throughout the school experience, students will:

A Learn to respect themselves, others and the school.

A Learn to take responsibility for their own actions on their way to becoming self-sufficient,
self-motivated adults.

A Learn in a positive and supportive environment.
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Equal Opportunity Institution

The LFC of Chicago is an Equal Opportunity Institution. The School is committed to providing
equal educational opportunities to students or student applicants without regard to race, religion,
age, sex, disability, national origin or gender identity in accordance with all applicable local,
state and federal laws. This policy applies to all aspects of discipline, education and all other
areas involving LFC students, or student applicants.

Statement of Non-Discrimination

LFC admits students and administers its programs without discrimination on the basis of race,
religion, age, sex, disability, national origin or gender identity in accordance with all applicable
local, state and federal laws. The school actively recruits students of diverse national, ethnic,
and socio-economic backgrounds.

This directory (handbook or repertory) is intended for the sole use of administration, faculty,
parents and students of the Lycée Francais de Chicago. The information is not to be reproduced
or used for non-school personal business.



2009

August 24-25
August 26-27-28 -31- Sept 1

August 31
September 1
September 2
September 3
September 7
September 15
September 16
September 17
October 23
October 26 - 30
November 11

November 26-27
December 18

2010

January 4
January 18

February 19 - 26

March 12
March 24

April 19 - 30
May 31

June 17
June 18
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School Calendar 2009/2010

Back to school prep for NEW staff -
Back to school prep for ALL staff —

New parents meeting 5:30 pm —
1st grade parent Welcome Day/ 1:30 pm

Maternelle parents’ Welcome Day:
Pre.K: 9:00am-/Jr.K: 10:00am / K: 11:00am

School opens for 1st -12th gr. HALF DAY. 8:30 am -12:00pm
School opens for ALL students -

School closed Labor Day

Back to School night Pre.K, Jr.K & K

Back to School night Grades 1-5.

Back to School nights Grades 6-12

No school for students- IN SERVICE DAY for STAFF
School closed. Fall recess

No School for students i PARENT-TEACHER CONFERENCE DAY

School closed. Thanksgiving recess
Half day- School closes at noon. Holiday recess

School reopens for all
School closed. M.L. King Day

School closed. Winter recess

No school for students- IN SERVICE DAY for STAFF
No School for studentsi PARENT-TEACHER CONFERENCE DAY

School closed. Spring recess
School closed. Memorial Day

End of school year for students
IN SERVICE DAY for STAFF - End of school year for STAFF

ATTENTION: NO AFTER SCHOOL PROGRAMS ON IN-SERVICE DAYS & CONFERENCE DAY
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Facilities

Our main campus is located in Chicago's Lakeview neighborhood in the former Immaculata
High School building at Irving Park Road and Marine Drive. The building has been renovated
with great care, allowing the structure's impressive sense of space to emerge as an inspirational
learning environment. The LFC occupies more than 69,000 square feet, including generously
sized classrooms, a library, an art room, a music room, a technology room, science and
computer science labs, a gymnasium and a lunchroom.

Classes for 10th through 12th graders are held on the National Louis University Campus, on
Michigan Avenue across the street from Chicago's Art Institute. At this campus, students finish
their high school years in a university environment, having access to the university library, as
well as well-equipped science and computer science laboratories.

Preschool, kindergarten, grades 1 through 9.

Lycée Francais de Chicago
Main Campus

613 West Bittersweet Place
(Irving Park at the Lake)
Chicago, IL 60613

T: 773.665.0066

F: 773.665.1725

Driving Directions

From the south:

Proceed north on S LAKE SHORE DR/US-41 N.

Exit at IRVING PARK RD/IL-19.

Turn left onto W IRVING PARK RD/N RECREATION DR/IL-
19.

Turn right onto N CLARENDON AVE.

Turn right onto W BITTERSWEET PL.

From the west:

Proceed east on 1-290 E/EISENHOWER EXPY toward
Chicago.

Merge onto IL-64 E/E NORTH AVE via Exit 13A toward
Milwaukee.

Merge onto 1-294 N toward Milwaukee/O'Hare (portions toll).
Merge onto 1-90 E toward Chicago (portions toll).

Exit at KEELER AVE toward IRVING PARK RD/IL-19.

Turn left onto N CLARENDON AVE.

Turn right onto W BITTERSWEET PL.
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From the north:

Proceed east on 1-94 E toward Chicago.

Exit at KEELER AVE toward IRVING PARK RD/IL-19.
Take a slight left onto W IRVING PARK RD/IL-19.
Turn left onto N CLARENDON AVE.

Turn right onto W BITTERSWEET PL.

GRADES 10 THROUGH 12.

Lycée Francais de Chicago
National Louis University Campus
122 S. Michigan Avenue, 6th floor
Room 6038

Chicago, IL 60603

T: 312-261-3765

F: 312-261-3223

Driving Directions

From the south:

Proceed west on 1-90 W/I-94 W/DAN RYAN EXPY W.

Take Exit 51H toward the West Suburbs/Congress/Chicago
Loop.

Merge onto 1-290 E/EISENHOWER EXPY E toward
Congress/Chicago Loop.

I-290 E / EISENHOWER EXPY E becomes W CONGRESS
PKWY.

Turn left onto S STATE ST.

Turn right onto E MONROE ST.

Turn right onto S MICHIGAN AVE.

From the west:

Proceed east on 1-290 E / EISENHOWER EXPY E
It will become W CONGRESS PKWY.

Turn left onto S STATE ST.

Turn right onto E MONROE ST.

Turn right onto S MICHIGAN AVE.

From the north:

Proceed east on I-94 E toward Chicago.

Exit at E WASHINGTON BLVD.

Turn left onto W WASHINGTON BLVD.

W WASHINGTON BLVD becomes W WASHINGTON ST.
Turn right onto N MICHIGAN AVE.

NLU CAMPUS
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Contact Information

School Office

Address 613 W. Bittersweet Place, Chicago, 60613 IL

Phone 773.665.0066

Fax 773.665.1725

E-mail E-mail info@lyceechicago.org Note: Individual e-mail addresses normally

consist of the first letter of the first name followed by the last name of the contact.

For example, Jane Doe would be available at jdoe@Iyceechicago.org
Office Hours 8:00 AM —5:00 PM  Monday-Friday, during the school year

9:00 AM — 4:30 PM  Vacation days, including summer vacation/school holidays

Bittersweet Campus

President / Head of School

Assistant Head of School and

Director of Middle and High School
Director of Primary School

Director of Admissions and Communication
Business Manager

Development Consultant

Development Manager

Assistant to the President

Extra Curricular Program Director

IT Director

Athletic Director

Dean of Students

Business Office Assistant

Middle School Supervisor

School Counselors

Assistant to the Director of Middle and High School

Assistant to the Director of Primary School
Registrar

School Nurse
Front Office/Receptionist
Building Engineer

National Louis Campus
High School Coordinator

College Advisor

Alain Weber

Carine Guieu

Jean Pierre Plaa
Delphine Lenoir
Gwen Rose
Kathy Kraas

Sian Sutcliffe
Rachel Mauvais-Jarvis
Jacques Fournier
Marc Blettry
Philippe Audasso
Cathy-Anne Aimé
Kim Martinez

Hugues Kabengele

Jody Pearcyi/Lilita Matison

Véronique Caffrey

Cécilia Porter
Cassandra Harris

Toni Shaw
Nancy Kabengele

Sergio Bunay

Rachelle St.John
Carol Coston


mailto:info@lyceechicago.org
mailto:jdoe@lyceechicago.org
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Faculty & Staff

Our faculty and staff members are caring, highly trained and qualified professionals.

Primary School

PRE-SCHOOL

Pre-K
Delphine Rogard, assistant Dieneba
Soma

Céline Lefebvre, assistant Tina Vanié

Béatrice Neveu, assistant Sarah
Macias

Junior-K
Annick Bernard, assistant Barbara
Sawyer

Corinne Cathala-Andrews, assistant
Sandra Fogarty

Christelle Vieillard, assistant Marie-
Laurence Faure

Kindergarten
Marie Gladys Mazzola, assistant
Laurence Mpiranya

Christine Lavis, assistant Jacqueline
Danion

Catherine Meillon, assistant Pascale
Alcade

ELEMENTARY SCHOOL

1st grade
Anh Do

Béatrice Mazoyer
Marion Bousquet
Assistants: Pascale Bourdin

— Aude Biard

2nd grade
Audrey Marconnot

Anne-Flore Hetzel
Laurent Richard

3rd grade
Stéphane Martin

Cédric Ciril
Armelle Lemoigne

4th grade
Olivier Dieval

Marjorie Blettry

5th grade
Daniele Bourdillon

Nicolas Guenin

English Language Arts
Robert Rauch , Shannon Ryan,

Hadley Smillie, Erin Staddon,
April Pollard, Lisa Lopardo-
Francois

Welcoming course (English)
Lisa Lopardo-Francois

Welcoming class (French)
Christelle Chauvet

French as Second Language
Nathalie Meyfren Rado

Music
Marick Fargues /Marie Erinkitola

Art
Anne Seigenthaler

Computer Science
Catherine Corbett

Librarian

Noémi Kopp-Tanaka, assistants Fabrice Raud and Marie Erinkitola

Secondary School

French Language Arts
Nathalie Plaa

Economics
Laurent Guyot

Philosophy
Elizabeth Visuvalingam
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Delphine Geannopulos
Elizabeth Visuvalingam

English Language Arts
Hollister Ferrier

Cyn Koukos
Elizabeth Yellen

Welcoming course (English)
Tamara Torok

History-Geography
Laurent Guyot

Nordine Boulhais
Stephane Dekeukelaere

Physical Education
Philippe Audasso

Odile Barbazon-Lobry

Stephane Dekeukelaere

Mathematics
Eddy Sebastien

Frédéric Mahieu
Vianney Gros

Biology/Geology
Bénédicte Tanneur

Alexandre Millet

Physics/Chemistry
Vincent Aimé

Bénédicte Tanneur

Social Studies
Suzannah White

Technology
Fabrice Raud

German
Eva Hoeckner

Spanish
Isabel Bedoya

Caroline de Langhe

Latin
Delphine Geannopulos

Visual Arts
Anne Seigenthaler

Music
Marick Fargues

Drama
Tamara Torok

Dance
Rachel Thorne-Germond
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I have a Question about é?
I f have a question al shoul c ot Emalil Ext
Admissions Delphine Lenoir dlenoir@lyceechicago.org 22
After/Before school activities and camps Jacques Fournier jfournier@lyceechicago.org 13
Appointment with President Rachel Mauvais-Jarvis rmauvaisjarvis@lyceechicago.org 21
Caterer/lunch/lunch cards Nancy Kabengele nkabengele@lyceechicago.org 10
Jody Pearcy jpearcy@lyceechicago.org
Child Protective Services Lilita Matison Imatison@lyceechicago.org 29
College Counseling Carol Coston ccoston@Ilyceechicago.org 28
Emergency forms/change of address or phone # Cassandra Harris charris@lyceechicago.org
Sian Sutcliffe ssutcliffe@lyceechicago.org
Fundraising Kathy Kraas kkraas@lyceechicago.org 24
Infirmary Toni Shaw tshaw@lyceechicago.org 11
Parents Association Debby Kania debkanial3@yahoo.com
PE and team sports Philippe Audasso paudasso@Ilyceechicago.org 14
Carine Guieu cquieu@lyceechicago.org 17
Planning events Jean-Pierre Plaa ipplaa@lyceechicago.org 23
Carine Guieu cquieu@lyceechicago.org 17
Rules and regulations Jean-Pierre Plaa jpplaa@lyceechicago.org 23
Carine Guieu cquieu@lyceechicago.org 17
Report cards/tests Jean-Pierre Plaa ipplaa@lyceechicago.org 23
Carine Guieu cquieu@lyceechicago.org 17
Schedule Jean-Pierre Plaa jpplaa@lyceechicago.org 23
School pictures and appointment with middle
school director Véronigue Caffrey vcaffrey@lyceechicago.org 35
Cathy-Anne Aimé (Middle
School) caime@Ilyceechicago.org
Student life Rachelle St. John (High School)  rstiohn@lyceechicago.org 28
Terra Nova testing Carol Coston ccoston@Ilyceechicago.org
Website Marc Blettry mblettry@Iyceechicago.org 19
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Expectations

Every Student at LFC

N

N o g bk~ w

10.
11.
12.
13.
14.
15.

Accepts and follows the rules and policies of the school.

Actively supports the values of the school by displaying appropriate behavior, attitude
and active participation.

Attends all classes.

Is punctual to class.

Completes on time all the work assigned by the teachers, in class and at home.
Shows respect to everyone in the school: adults and students.

Communicates appropriately in a timely, respectful manner with teachers, adults and
peers.

Shows respect to himself/herself: never cheats nor lies.
Participates in class activities in a positive way.

Is a good classmate who is able to listen and help other students.
Participates in the LFC community service.

Participates in or supports the school sports teams.

Organizes his/her work and supplies properly.

Respects the LFC equipment.

Is effective in the role of tutor, or as student representative if elected.

10
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Expectations

Every Parent at LFC

On studying and learning:

1.
2.
3.

4.

Encourages reading at every opportunity.

Gives his/her child ample time to do homework in a quiet surrounding.

Lets his/her child do homework on his/her own. If his/her child encounters difficulties or
takes too much time to complete the assignments, notifies the teacher.

Encourages his/her child to participate in extra curricular activities in order to enhance
his/her sense of community and to contribute to the school’s spirit

On awareness and broadening school horizons:

1.

2.

3.

Supports his/her child’s interest in, study of, and respect for other cultures, religions and
value systems.

Attends community cultural events with his/her child when possible. Looks for and
provides authentic language experiences outside the classroom

Encourages his/her child’s participation in community service activities.

On enjoying the school day:

1.
2.
3.
4.

5.

Brings his/her child to school on time or makes sure she/he is at school on time.
Considers school holidays when scheduling family vacations.

Makes sure his/her child is dressed every morning according to the appropriate dress
code.

Informs the teacher(s) of events at home that may affect his/her child’s mood, behavior
and interest.

Encourages and supports his/her child’s studies in a way that promotes independent
learning.

On communication and partnership:

© N

Gets to know his/her child’s teachers by meeting with them on a regular basis.
Contacts his/her child’s teachers with any questions or concerns.

Meets with the academic head of his/her child’s section if a question is not answered or
a problem not solved.

Meets with Assistant Head or the Head of School if the need arises.

Adheres in all circumstances to the LFC core values of respect, responsibility and joy of
learning.

Reads all communications coming from LFC.

Attends informational meetings, back-to-school night, parent-teacher conferences, etc.
Takes time to educate himself/herself about the LFC curriculum, examinations and
goals.

On participation:

ogrwNE

Makes tuition payments on time.

Gets involved as a parent volunteer for class trips or activities, if possible.

Becomes a member in the Parents’ Association and gets involved, if possible.

Attends LFC cultural and sports events with his/her child.

Contributes yearly to the annual fund according to his/her financial ability.

Is an ambassador for the school by promoting the values and education offered by The
LFC

11
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Expectations

Every Administrator at LFC

12.

13.
14,

15.

16.

Is a professional who is a passionate leader in his/her area.
Maintains a disciplined, efficient, caring and productive school environment.

Maintains a department where student, staff and parents’ needs are understood and
supported.

Is decisive, takes responsibility for decisions taken and ensures proper follow-up.

Sets clear and appropriately challenging goals and expectations in his/her area of
responsibility.

Provides timely and appropriate feedback to all.

Maintains a collaborative working environment and decision-making process.
Applies and uses technology appropriately.

Is punctual about deadlines and obligations.

. Is effective in the role of advisor and mentor to staff whom he/she supervises.

. Actively supports and promotes diversity, understanding and appreciation for others in

his/her area and the school community.

Communicates effectively, appropriately and in a timely manner with students, parents,
teachers, and staff.

Actively supports and fully endorses the rules and policies of the school.

Actively supports the mission and values of the school through professional and ethical
behavior, attitude and participation.

Shares his/her area of expertise and experience during formal or informal meetings with
colleagues to develop a better school environment.

Aspires to be a well-rounded individual both personally and professionally.

12
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Expectations

Every Teacher at LFC

N

© © N o o bk~ w

11.
12.

13.
14.

15.

16.
17.
18.

19.

20.

Actively supports and endorses the rules and policies of the school.

Actively supports the mission and values of the school through professional and ethical
behavior, attitude and participation.

Is punctual about deadlines and obligations.

Is punctual to class and regularly attends meetings.

Cooperates positively and constructively with administrative staff.

Is a professional who is a passionate participant in his/her subject area.
Maintains a disciplined and productive classroom.

Maintains a classroom where individual student learning needs are supported.
Is committed to helping students understand content from multiple perspectives.

. Sets clear and appropriately challenging academic standards and expectations for all

students.
Provides timely and appropriate feedback to students.

Maintains a collaborative classroom learning environment that promotes the joy of
learning, joy of reading, and joy of discovering.

Applies and uses technology appropriately as a tool for teaching and learning.

Shares his/her pedagogy during formal or informal meetings with colleagues to develop
curriculum, ideas, lesson plans and goals for the year.

Is effective in the roles of advisor, mentor to students, and as a leader/helper in student
activities.

Maintains a safe, tidy, organized classroom
Is responsible for the constant supervision of children in classroom

Actively supports and promotes diversity, understanding and appreciation for others in
the curriculum and the school community.

Communicates effectively, appropriately and in a timely manner with parents,
administrators and colleagues.

Aspires to be a well-rounded individual both personally and professionally.

13
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Code of Conduct

Secondary School
LFC students are expected to behave appropriately during school hours as well as participating
in any extra-curricular activity in accordance with the mission and core values of the school.
The LFC Code of Conduct is based on two principles:
U Respect for others and oneself
U Respect for school property and the property of others

=

Inappropriate behaviors :

Engaging in disruptive behavior

Unprepared for class

Running in school hallways

Chewing gum on school premises

Littering in the buildings or on school grounds
Lack of care of personal belongings

Being late without an excuse

=2 =4 =2 =4 =4 -4 -4 4

Noncompliance in following the dress code

In case of inappropriate behavior, teachers or school staff will give the student the
appropriate sanction. These include: loss of recess privileges, supplemental written work signed

by the parents, after school detention, a warning given by the Director of section.

Repeated inappropriate behavior must be reported to the Director of the section and will

lead to a consequence.

2. Serious offenses :
8 Destruction or damage of property
8§ Acts of dishonesty including cheating or plagiarism
8 Use of abusive and(or) disrespectful language
§ Leaving school or a classroom without permission
8§ Stealing property or valuables

14
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Violence, fighting, bullying or harassment
Use or possession of alcohol or drugs

Possession of a weapon or dangerous object

w W w w

attending school sponsored events and while using the internet

These infractions may result in a detention, suspension or expulsion.

In case of one infraction or repeated infractions, the President:

- May seek counsel from administrators and faculty

- May call for a formal hearing.

Violation of either of the two essential principles at school, on school trips,

The President will make the determination and final decision regarding consequences

and eventual expulsion.

List of the possible sanctions

Behavior

Academic

Oral warning

Student’s oral excuse

Written comments in the “carnet de correspondance” or email sent
to the parents

Extra homework

Thematic work related to the offense

Extra homework signed by the parents

Thematic work related to the offense signed by the parents
Student’s written excuse

Student’s written excuse signed by the parents
Community work assignment

Written warning sent to the parents

Extra work during after school detention

X

X

X

X

X

>

XXX X[ X

Saturday detention issued by the directors
Suspension issued by the President
Permanent exclusion issued by the President

X[X|X

XXX X[ X

Elementary School

The Code de Vie is inspired by several codes of conduct and helps students to become

responsible citizens.

As our students become aware of their rights and duties, they must accept that respecting the
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“Code de Vie” is one of their responsibilities. At the Lycée we encourage responsibility, respect,
politeness and excellence in a safe learning environment.

This code of conduct is designed to prevent problems before they arise, through the use of
yellow and red cards, and to encourage students’ autonomy and good behavior, through the use
of green cards, while ensuring justice for all and guaranteeing consistency.

Any infringement of rules at the primary level will call for consequences (yellow and red cards).
Repeated violations will be followed by more severe consequences. However, we prefer
sensible and progressive penalties to merely punitive ones. In some instances, students will be
given the opportunity to make amends for their able to repair their fault.

Please note that rules specific to each class are established by teachers and students at the
beginning of the school year and are consistent with our code of conduct. These rules must be
followed in addition to those of the “Code de Vie”. They are designed to ensure that each class
runs smoothly and that all students understand what is expected of them.
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Tl b Intemational Sch

- Fall 2009

Dress Code
THE LYCEE COUNTS ON YOUR COOPERATION TO ENSURE THAT YOURCHIL D6 S
ATTIRE IS APPROPRIATE FOR THE SCHOOL ENVIRONMENT

Pre-Kindergarten to 5th grade
Make sure that all clothing & school supplies are ma

TOPS: Solid red, white or navy blue with no prints or patterns (except for the Lycée Francais logo)!
BOTTOMS: Solid navy blue — Tights: navy blue or white — No Jeans!
SHOES: Please use slip-on or Velcro shoes if your child cannot tie his shoes by himself.

GYM (starting in 1% grade): Navy blue gym shorts or sweat pants
Lycée Francais T-shirt (available at the office)
Sneakers
Small gym bag

6th to 8th grade
Any student who does not follow the dress code will be prevented from attending class

TOPS: Solid red, white or navy blue with no prints or patterns (except for the Lycée Frangais logo)!
BOTTOMS: Solid navy blue — Tights: navy blue or white — Jeans are tolerated if dark blue!

GYM: Navy blue gym shorts or sweat pants
Lycée Francais T-shirt (available at the office)
Sneakers
Gym bag

17
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Admissions

Admission to the Lycée Frangais is strongly guided by our educational commitment to
maintaining a student body that best matches our mission and philosophy. We maintain a policy
of non-discrimination in admitting students of all races, religions, national and ethnic origins, and
socioeconomic backgrounds. As a result, our student body consists of students from diverse
backgrounds, which in turn enriches the entire school community.

Admission Policies and Procedures

The Lycée is interested in recruiting families who understand and are committed to the
philosophy of the school. To initiate the admission process, please contact the Director of
Admissions who will go over the application requirements and will arrange a school tour. The
purpose of this mandatory visit is to educate families about our program and to better recruit
families who demonstrate a strong commitment to a dual-language, multicultural learning
environment.

The Director of Admissions will provide you with the Application for Admission form, as well as
information on deadlines and available space. A 75-dollar non-refundable application fee is
required with each application. We strongly encourage prospective parents to apply as early as
possible, especially for our pre-school program.

All admission information is kept strictly confidential and made available only to the Head of the
School, the Director of Admissions, and authorized staff or faculty (if necessary).

Pre-Kindergarten, Junior Kindergarten and Kindergarten

(Three-year-old, four-year-old and five-year-old programs respectively)

At all preschool levels, we require a classroom observation to assess normal language
development and school readiness (age-appropriate social and emotional development). These
observations are scheduled the last weekend of January.

When reviewing applications, we consider the languages spoken at home, as well as the
diversity and gender balance of the class. Our age cutoff is Dec. 31. It is also required that the
child be toilet-trained to enter preschool (including Pre-Kindergarten). Review of applications for
all classes begins in early February. Letters of acceptance are sent out late February. Contracts
are due by March 31.

Elementary, Middle and High School

Applicants seeking admission to grades 1 through 12 must be transferring from another school
in the French system. They are required to provide us with a completed Application for
Admission form and their most recent academic transcript.
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Welcoming Class

The Lycée will admit both French and English speaking children up to grade 5. Students who
are new to French are part of a welcoming class with just 5 to 10 selected students. These
students will be taught the French language intensively. After a few months or when their
language skills are solid enough to follow the Lycée’s French curriculum, they will integrate our
regular classes.

Students applying to the Welcoming Class are required to meet with the Elementary School
Director and provide the Lycée with a completed Application for Admission form and their
academic transcripts for the past two years. Applicants may be tested to enter the Welcoming
Class.

Enrollment Contracts

All families of accepted applicants, as well as returning students, receive the Enrollment
Contract for the following school year in January. They are asked to return the Enrollment
Contract by March 31. All new students, as well as pre-kindergarten, junior kindergarten,
kindergarten, and 5th and 9th grade students enrolled at the Lycée, must provide the school
with an Illinois Health Certificate form.
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Tuition Schedule for the 2009-2010 School Year
Pre-kindergarten — 12th Grade Tuition: $13, 800

Tuition does not include books, supplemental materials for classroom use, field trips, in-house
programs and lunch. Tuition is revised every school year following the decisions of the Board of
Trustees on the budget for the following year.

Terms

A 75 dollar non-refundable application fee is due with the application. A 700 dollar tuition
deposit is due with the signed enrollment contract and is non-refundable. The balance of tuition
and fees is paid in two installments on July 1 and Dec. 1. Monthly payments are also available
over 10 months.

Lycée Financial Aid

The Lycée Francais de Chicago earmarks a certain portion of its funds for financial aid.
Financial aid awarded is based solely on need and without regard to race, religion, national or
ethnic background. The Lycée’s financial aid is destined primarily for children who are not
eligible to apply for or receive financial aid from any other source.

French Government Scholarship

Children of French nationality who reside with their parents are eligible to apply for financial aid
through the Consulate General of France in Chicago, which alone determines whether or not to
grant aid. For the 2009-2010 school year, high school students (grade 10 and up) will benefit
from a French government program that will pay the tuition of French nationals attending French
schools outside France. For further information please contact the French consulate.

Re-Enrollment

Re-enroliment forms are mailed to all parents in January. These should be completed and
returned to the school office with a tuition deposit by the end of March to secure your student’s
enrollment for the following year.
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The School Day

Student Arrival and Dismissal

Students arrive between 8:15am and 8:30am (grades 1 to 9) or between 8:30am and 8:45am
(grades Pre-K to K) and should proceed directly to their classrooms where the teachers will
welcome them.

On the Bittersweet campus, the entrance doors are:

The Irving Park Road entrance and the “grey door” (parking lot) for kindergarten,
welcoming class, 3", 4™ grades’ students and middle school students.

The school’s main entrance (“blue door”, parking lot) for PreK, JrK, 1t 2" 5%
grades’ students only.

Irving Park Road entrance (pedestrians) for primary school students and middle
school students.

The staff members on duty assist the children out of the cars in the front of the drop-off

spots.

At 3:15pm (for pre-school), at 3:30pm (for elementary), at 3:45 or 4:35pm (or according to
student’s timetable for Middle School), parents or guardians will pick up their children at the
appropriate school exit. On Wednesday, pre-school students attend a half day and will be
picked up at 11:45am.

On the National Louis campus, the entrance door is located at 122 S. Michigan Avenue
(classrooms are on the 6™ floor).

Classes may take place from 7:45 A.M to 5:30 P.M according to the schedule.

= =

= =4 =4

Drop off and Pick up (Blue door and Gray door)
Important Notes

Do not drop-off your child at school before 8:30am (Kindergarten) or 8:15am
(Elementary School).

At no time should vehicles be parked or left unattended in the pick-up and drop-off lanes.
No vehicles are allowed to park during the drop-off and pick-up period. Only staff
members or parents with an appointment or having to go to the office are allowed to
park.

Please have the backpacks, lunches and students ready to go before entering the Drop
off Zone.

Staff members are to open and close the car.

Students must exit on the passenger side of the car only (curbside).

It is the responsibility of the parents/guardians to be sure that the child is on time for
school. Any student who arrives late must report to the Office. Parents are asked to park
and accompany their child to the Office. They are not allowed to take their child directly
to the classroom.
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1 Early Pick up: When leaving early children cannot be released directly from the
classroom. You must stop by the office first and sign your child out.

For ever yonad\dsitorswallfbeasked to enter the building through the blue door. The
receptionist will issue a badge to be worn while in the building.

What to bring

TEXTBOOKS AND SUPPLIES
Each student should have a sturdy book-bag! abel ed wi t h t hAegood hoodbdgds n ame
helps preserve the condition of any written communication and work sent home.

The school provides all textbooks that the student will need. Parents will be billed for lost
textbooks or textbooks that have not been properly maintained.

Students are expected to bring their own supplies such as pencils, pens, erasers, ruler, paper,
notebooks, and calculator. Required supplies vary according to the child’s grade level.

SCHOOL PROPERTY

Parents are asked to put covers on the books. Students are held responsible for any damage to
school books or materials.

Students will be charged at their cost in the U.S. for all lost and damaged library books.

If a child damages an article of clothing belonging to a third party, a sum may be assessed in
order to reimburse the family.

LOCKERS

Students in grades 6-12 have an assigned locker with a combination lock (provided by the
parents). Students are responsible for their own belongings. LFC is not responsible for
items stored in lockers.

The lockers are for storage of books and personal belongings. Students may not leave
belongings in the hallways. Articles left in the hallways will be removed and kept for one week
before being donated.

Lockers are the property of LFC, not of the individual student. The school reserves the right to
inspect the contents at any time.

PERSONAL BELONGINGS
Clothing, book-bags, pencil cases, lunch boxes, and other personal items should be marked
clearlywi t h the studentds name.

LOST ITEMS
LFC will keep all unmarked and unclaimed clothes for one week only, then they will be
donated to charity.
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LFC is not responsible for personal possessions brought to school. Students who lose items
should report the loss to the teacher (Primary School), to the Dean of students (Vie Scolaire —
Middle school) or to the High School Coordinator as soon as practical.

CELL PHONES AND ELECTRONICS

When in the building, students are not permitted to use any cellular telephone devices.
Music/media players, electronic games, or other similar devices will only be tolerated at recess
(middle school). This includes lunch period. Such devices must be placed in their respective
lockers during school hours.

In the event of emergencies, the student may use the school telephone located in the Dean of
Students’ office (Vie Scolaire) or in the administrative offices for all levels. Parents are to contact
the school in the event of an emergency during the school day so that LFC may take the proper
steps with the student and the school is aware of any potential or actual reasons for absence
from classes.

LUNCHES AND SNACKS
Nutritious food is important.
A Parents provide a mid-morning snack for Pre-Elementary students.

A The hot lunch program is available for students. This service is provided by Gourmet Gorilla.
For information or registration, please go to
http://www.lyceechicago.org/studlife_lunchprog.aspx or contact Kim Martinez on 773-665-
0066 ext. 34 or kmartinez@lyceechicago.com.

Sign-out during the day

Students are under the school’'s supervision while on LFC property. Thus, specific sign-out
procedures are necessary to account for every student. The procedure varies according to
grade level.

To minimize disruption t o wehask parentsdnetnto dchedudd
doctor or dentist appointments during the school day.

Pre-elementary and Elementary School

If it is necessary to remove a student from school during school hours, the parent, guardian, or
chaperone must inform the student’s teacher personally by note, telephone call or email. The
student must be signed out at the School Office.

Students may not leave the school grounds at any time unless signed out by a parent, guardian,
or authorized chaperone.

Any visitor will be asked to identify himself or herself with a picture ID and sign in at the School
Reception Office. For the safety of your student, all chaperones must have picture identification.
No student will be allowed to leave with a chaperone that cannot provide this information when
asked.

As an additional precaution, students who leave the classroom during the day must do so only
with the teacher’s permission.
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Middle School and High School

Students leaving campus for any reason during the day must be signed out at the School
Office by a parent or authorized person. If returning before the end of the day, they must sign
back in as well. Each time, the Dean of Students (Vie Scolaire) must be informed.

High School students are allowed to leave the campus at recess.

SUPERVISION

Children are always supervised during the school day.
Teachers must give permission for a student to leave the room.

Lunch-time Recess

During the lunch recess, supervision is assigned to teachers and/or teacher assistants along
with the aid of parent volunteers. However, the teachers are expected to handle disciplinary
actions, not the parent volunteers.

Beginning with the ninth grade, the students are given open-campus privileges for lunch
providing their parents have signed the school waiver.

Before and after school programs (Pre K - 9" Grade)

Parents may make arrangements for their children to participate in these programs. The school
provides before and after school supervision and enrichment classes. LFC’s extra-curricular
programs are described in this Handbook.

Students are encouraged to participate in team and individual sports. The LFC Flames Sports
Program is presented by the Athletic Director at the beginning of each school year.
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Extra-Curricular Activities

The Lycée Francais de Chicago defines extracurricular activities as activities that take place
outside school hours. Extracurriculars support the school’s mission by offering programs in
French, English, Arabic, German, Italian, Mandarin Chinese and Spanish that enhance and
support the personal development of students and help prepare them to become responsible
global citizens.

Programs

Registrations for all our after-school programs are made online.

Centre dO6f£tudes etiotthgradeloi sirs (Pre K

The “Centre d’Etudes et de Loisirs” (Before- and After-School Program) welcomes LFC students
from prekindergarten through grade 9. The program operates from Monday to Saturday and
follows the school’s academic calendar.

The LFC offers a variety of enrollment options, ranging from daily attendance to dropping in on
an as-needed basis. In the Before-School Program, students participate in various group and
individual activities. A place for studying is available. The After-School Program includes recess,
snack, study hall, and a wide array of organized activities and free-play time.

On Wednesdays, school ends at 11:45 a.m. for students Pre-K through Kindergarten. Le
Mercredi des petits completes our offer by providing parents with a child-care solution until the
regular after-school program starts. Children participate in games (outside when possible),
music and Arts and Crafts activities.

- Before-school program: 7:15 to 8:30 a.m.
- After-school program — 3:15 to 6:00 p.m.
- Le mercredi des petits: Wednesdays, 11:45 a.m. to 3:30 p.m.

Les Ateliers

The LFC offers a workshop program called “Les Ateliers.” Students from kindergarten through
grade 5 can participate in learning experiences that include arts and crafts, chess, theater,
cooking, dance, basketball and soccer school, fencing, private music lessons, language classes
and many other fun activities. The program also includes adult French and ESL lessons.

Middle school clubs
Middle-school clubs include theater, photography, cooking, hip-hop dance, math club and music
lessons (drums, guitar, piano and flute).

Summer Camp (Pre Ki 12" grade)
Summer is a time for fun and learning, a time for discovering new horizons and meeting new
friends.
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Run by Lycée teachers as well as qualified camp counselors selected for their
enthusiasm, education and experience, our Summer Camp immersion programs are built on
12 years of academic excellence and expertise in developing effective language immersion
programs for all levels. Our camps are open to Lycée students and non-students alike and
welcome beginners and speakers of all levels of

fluency. Embark on a summer adventure full of fun and discovery, and live an international
experience in the heart of the city!

Brochure and blog available on the website.

For more information regarding our Centre d’études et de loisirs, Ateliers or Summer camps,
please contact Jacques Fournier by e-mail or by phone at jfournier@lyceechicago.org (773-665-
0066 ext. 13).

At hl etics Program: AFI ames?o

LFC offers a varied and competitive interscholastic sports program for students in grades 6-12.
The mission of LFC athletics is to foster each student’s physical, social, emotional, and
intellectual well-being by providing opportunities to compete in individual or team sports in a
safe, supportive environment.

This program includes volleyball, soccer, basketball, rugby, fencing, track, rock climbing, tennis,
swimming, gymnastics and more...

For more information regarding the Flames, please contact our Athletic director, Philippe
Audasso, by e-mail or by phone at paudasso@Iyceechicago.org (773 665 0066).

High School Activities

The LFC is working to increase the extracurricular activities available to high school students. In
addition to the new sports offerings and the “integration camp” at the beginning of the school
year, the high school has a Model UN club, which attends conferences at local universities and
a local high school. It shows the students’ interest in and engagement with world affairs, an
interest that coincides with the school’s commitment to producing global citizens.

Community service

Middle School and High School students regularly participate in various Community service
projects such as help and support (tutoring, interpretation), cleaning, recycling...
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Attendance
Tardiness
The smooth, effective operation of LFC requires that all members of the school community be
on time for their commitments. Tardiness to class clearly impedes the progress of an entire
class, not just that of the student who is late. Students who are late for class disrupt the normal
routine of the class. Students who are late to class without an appropriate excuse may be
denied access to the classroom.

Students whoarri ve | ate must sign in at the School Of
(Middl e School) and Coor di nat-Blentestaryand ElementafyHi gh Sc
students must be accompanied to the School Office by a parent or guardian.

It is essential that students attend daily classes regularly and punctually. The learning
experiences taking place in the classroom are critical to a student’s academic success, and the
exchange of ideas among students and teachers is a unique component that cannot be
replicated elsewhere.

Absence Due to lliness or Injury

If a student will be absent due to unexpected illness or injury, the family must notify the School
Office or Dean of students’ office (Middle School) as soon as possible and always by 8:30 AM
on the day of the absence.

If a student returns to school within three days, a note from a parent is acceptable as an excuse.
If the absence is more than three days, the school may require a doctor’s certificate.

Medical Appointments

Only emergency medical appointments will be considered excused absences. The school does
not condone absence due to hon-emergency appointments with doctors or dentists. Parents are
urged to make medical and dental appointments outside school hours.

Excessive Absences
Absences interrupt the progress of an entire class and are a burden to the individual student
who is missing school. Excessive absences therefore carry strict sanctions.

Urgent Family Matters
As a general guideline, absences due to funerals, weddings, religious observances, or other
important family matters will be excused.

Family Vacations
The school calendar is published in the spring of the prior school year, and families are advised
to make vacation plans that conform to the LFC calendar.

We strongly discourage students from missing classes because of extended family vacations
and trips. Please do not ask that students be excused to leave early or to return late, since
missing school at these times places students at a great disadvantage. Absences taken for
the purpose of a vacation or to facilitate a vacation will not be excused.
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In addition, teachers will not provide work packets or make-up quizzes or tests to
students who miss school because of extended family trips.

In the unlikely event of a planned absence that falls outside of vacation days, the family must
notify the student’s teachers and director in writing at least 10 days in advance of the absence.

Make-Up Work

Absent students are expected to keep up with their work. Parents may arrange with their child’s
teacher for homework assignments or students may access homework on-line. Students who
receive excused absences due to illness, injury, or urgent family matters will receive a
reasonable amount of time to make up the missed requirements.

Teachers are not obligated to provide make-up work when students have unexcused absences.
While students are required to make up any missed work due to an absence, if it is unexcused,
the grade may be lowered.
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Communication with the School

Parent Contact Information
It is essential that parents provide the School Office with updated daytime and evening phone
numbers, including cell phones, their current address and email address.

Contacts for Questions and Concerns

Timely, constructive, and useful communication between home and school is an essential LFC
goal that benefits the child’s learning. Communication is especially important if parents note
undone homework, declining academic performance, general unhappiness at school, or
problems at home which might be affecting work at school. The teacher will contact you if
anything out of the ordinary occurs at School whether positive or negative. From the LFC
parent, we expect you to let us know any problems or situations that may affect your child’'s
performance and/or behavior.

Daily Messages
If the school needs to contact a parent, it will do so either by telephone, email or by written
correspondence. Please check for these messages daily.

As a general school rule, where advance notice is to be provided, the Lycée has adopted a time
frame for advance notification of one week.

E-Mail

E-mail is the most effective form of communication with LFC faculty and staff. You can send a
message to anyone at the school by writing the first letter of the person’s first name plus the
entire last name followed by “@lyceechicago.org.” It is expected that a message sent to the LFC
be answered within 24 hours.

Online School Calendar

Available through our site, the school calendar provides a master list of everything happening at
the LFC, from open house presentations and parent-teacher conferences to sporting events and
In-service days. Plus, it can be sorted by topic or group to help parents quickly find the
information they need.

Netclassroom

This is the parents’ portal. Grades, attendance, homework, report cards are available on this
website. Parents can log in by clicking on the blue button My Lycée class login, located on the
upper right side of any page.
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Pages Volantes
We publish an electronic publication called Pages Volantes that is distributed through email and

is viewable online.
Meetings

Cafés Alain Weber

These are informal get-togethers between parents and the Head of School to discuss
suggestions and topics related to the School life. These meetings are not for the purpose of
discussing an individual family’s specific situation or concern.

Back-to-School Nights

In September of each year, the LFC invites the parents of its students to attend the Back-to-
School Night (see school calendar for dates). Parents are invited to go to a set classroom in
order to meet the teachers who instruct their child or children.

One of the main purposes of this event is to give the parents an idea of what their child or
children will experience daily in our dual language/bicultural school. During this event,
teachers will give an oral presentation describing their class curriculum, procedures, and
expectations as well as the goals to be reached by the end of the school year. Teachers will
also describe their specific teaching methods and educational experience. At the end of the
sessions, teachers will answer questions.

Open House for Prospective Parents

The LFC holds another type of Open House each fall for prospective parents. It is meant to
serve as an orientation to our unique, private school in the Chicagoland area. Do not hesitate to
invite family and friends who may be interested in a Lycée education.

Parent-teacher communication

Direct Contact
We encourage parents to contact the faculty directly to discuss their children's progress
whenever necessary:

1 For academic questions, contact the teacher directly by email.

1 For non-academic or discipline questions, contact the teacher in Elementary School, the
Dean of Students in Middle School and the professeur principal or the Director in High
School.

1 For behavior or learning issues, contact the School Counselor.

Conferences

In November and March, the parents are invited to attend parent conferences. All
conferences are scheduled via online registration. Any parent who cannot attend the
assigned day for conferencing is invited to reschedule a personal conference during the
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teacher’'s mandatory office hour or at another time that’s convenient for both parties involved.

Follow-Up Conferences

Since opportunities for extended conferences are limited at parent-teacher conference time,
follow-up conferences may be scheduled, whenever necessary, either before or after school
hours, or at lunch time if convenient.

Parents may also request special meetings with teachers to discuss any specific matters of
concern. To set up such an appointment, send an e-mail message directly to the teacher.
The teacher will contact you to schedule an appointment. The division coordinator or director
and the head of school are also available for conferences. Please refrain from coming to
school and requesting an immediate meeting with the teacher.

Carnet de Correspondance (Correspondence Notebook)

The carnet de correspondance is the means of regular communication between the school and
the family.

At the pre-school and elementary levels, teachers should use the carnet de
correspondance for appropriate communication between the school and the family. The
teachers will communicate with the parents by either writing in the carnet or by attaching a
printed note or letter. In some cases the carnet will be replaced by a folder/pouch. Parents
will follow up by reading and signing off as acknowledgement. This on-going process must
be followed throughout the school year and it is the teachers’ responsibility to monitor the
students’ carnets for communication initiated by parents as well. The students are
responsible for bringing this carnet to class daily.

At the secondary levels (the middle and high school), handwritten and/or printed notes will go
into the carnet, and it is the students’ responsibility to pass the information to their parents the
same day it is given out.

Cahier de Texte (Studentsd Assignment Noteboo

It is essential that the parents verify daily that students bring their Cahier de Texte home and
check the homework.

Each teacher fills in the class assignment notebook. The homework will be available online.
The link and password will be forwarded to you at the beginning of the school year by the IT
director.

At the secondary level a class assignment notebook will be brought daily by the assigned

student to each_teacher for the teacher to fill out completely

Newsletter
Primary School teachers send periodic newsletters. This is a useful and helpful source of
information.
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Typical newsletter contents:
1 Announcement of upcoming events
1 Invitations to class activities or open houses
1 Reminders
1 Descriptions of study units and suggestions of ways parents can supplement units at
home
9 Children's writing and artwork
1 News about classroom pets, trips, celebrations...

Le Professeur Principal

Le Professeur Principal (homerooom teacher) is a secondary instructor who serves as the
class mentor for a specific class level within the Middle School and High School. This
instructor serves as a counselor for minor discipline matters within his/her assigned class level
and helps coordinate school-related activities for the class. This instructor can serve as a
liaison between teachers and students, the school and parents, etc.

Room Parents

Parents can choose to become directly involved in the school by volunteering as Room Parents.
Each class has two Room Parents. Teachers can call on these parents for assistance during
class outings, communication with other parents and support with special projects (i.e.
celebrating various traditional, national holidays.)
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Consei l doOEt abli ssement (School

Another body involved in the decision making process is the school's Advisory Council. Its
composition, mission, attributions and mode of functioning were recently re-defined as follows:

Composition

To ensure a balance of representation from all constituencies, three representatives are elected
from four groups (teachers, students, parents, and administration). In addition, the president of
the Parent Association will maintain an ex-officio position. Parent representatives correspond to
three different grade levels (elementary, middle school, high school). Faculty members and
student representatives are also selected from these same three grade levels.

Mission

To represent the voices and opinions of our school community while maintaining and improving
our school by taking into account the Lycée mission with a full awareness of the needs of our
school students, faculty, and parents.

Function
The Advisory Committee is responsible for providing advisory support on matters of school life,
pedagogical decisions, school rules and regulations, school calendar, school discipline, safety
and security, and methodological choices. In addition, advisory support is given for large-scale
projects.

Procedures

Representatives are elected from their own constituency annually in May. Representatives
gather ideas, suggestions, concerns, questions and topics of discussion from their
constituencies. Representatives then meet with the President to provide these topics. After a
thorough review/hearing with the representatives, the President decides on the agenda for the
formal meeting. The agenda is then sent to the Advisory Council members for information. A
full Advisory Committee meeting is held to discuss and vote on agenda items. A quorum is met
with one representative present from each constituency. Absent representatives are consulted
by the President. Any vote constitutes a recommendation to the President. Minutes are taken
and circulated to the entire school community. The Advisory Committee meetings take place at
least four times a year.
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Parent Association

The Parent Association of the Lycée Francais (PA) seeks to create a community of families,
forge ties between French, American and other cultures, and contribute to the Lycée's vitality
and reputation. In addition to organizing activities for the Lycée families, the PA aims to give
parents the opportunity to play an active role in increasing the school's standing and visibility
within the Chicago community. It also contributes to the quality of student life by raising funds to
support and improve the school's daily activities.

The PA is a volunteer-run organization. Officers are elected at the end of each academic year,
and Lycée parents are encouraged to actively participate in one of the many committees
created to meet the objectives outlined above. Not only is volunteering an excellent way to
become involved in school life, but it also allows parents to forge relationships throughout the
school.

The PA's committees include:

1 Welcome Committee — This committee helps new families adjust to the school and to
life in Chicago. Parents can help with this transition by befriending new families, creating
a welcome kit or by helping new families understand the educational system of the
Lycée.

1 School Directory Committee — This committee compiles and updates all the essential
information that is published in the annual school directory. Joining this committee is a
great way to become familiar with the school!

1 Lunchroom Committee — Committee members will coordinate the work of volunteer
parents in the lunchroom, supervise the students and provide light clean-up help during
the lunchtime period.

1 Artwork Committee —The Card committee helps select the students' artwork to be
featured on our holiday cards and coordinates sales of the cards to the Lycée families.

1 Room Parent Committee — This committee finds two room parents for each class
informs them of their duties and provides them with any necessary assistance. Room
parents play an integral role in the classroom, organizing social events and class field
trips, assisting the teachers with class communication, and helping the administration to
prepare a telephone tree to be used in case of emergency.

1 Landscape Committee — With or without a green thumb, this committee welcomes
assistance in enhancing the exterior grounds of the school.

 Green Committee — The Green Committee strives to increase environmental
awareness of all of our students, staff and community members in an effort to educate
people to live responsibly and ensure that our planet and its resources are preserved for
all future generations.

1 Soirée des Arts Committee — This committee plans, coordinates and oversees our
most formal fundraising event. Selecting a venue, preparing for both a silent and a live
auction and drawing a large crowd keeps everyone busy!

1 Fall French Market — The French Fall Market takes place this year October 16-18.
Parents and students volunteer to help set up and assist in the Children’s Pavilion.
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ch Intornat

Please contact and join us to ensure the success of this event.
1 Chicago Discovery Committee — In this committee you have the chance to get to know
Chicago by outings organized by parents once a month.
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Academic Programs and Curriculum

The LFC has a structural curriculum mandated by the French Ministry of National Education and
also an English curriculum which is developed using guidelines from the National Council of
Teachers of English and the State of Illinois.

Students will become bilingual in French and English with the adoption of a language-immersion
approach.

Since French is the school’s primary language, children who are in the pre-school level for pre-
kindergarten and junior kindergarten receive most of their instruction in French.

Formal English language studies begin in Kindergarten.

The LFC’s structure conforms to the French system: grades prekindergarten through 5 are
divided into three cycles and together make up the primary school. The College (middle school)
comprises grades 6 through 9, and the Lycée (high school) goes from grades 10 through 12.

The Lycée’s French curriculum mirrors the one taught in all schools accredited by the French
Ministry of Education. It is revised regularly. The curriculum demonstrates flexibility as it
establishes objectives and is put in place and evaluated within the context of each cycle. A
French inspector from the French Ministry of Education regularly visits the school to observe
and evaluate teachers and to verify that the school is following the French curriculum.

In addition to language arts, the French academic program includes a balance of mathematics,
science, history/geography (social studies), civics, economics, computer science,
technology/industrial arts, physical education, the arts, and other humanities appropriate to each
grade level.

The English program covers language arts and, starting in fourth grade, social studies and
mathematics. While the LFC follows the French national curriculum, it takes into consideration
its location so that students learn about America within the framework of a strong American
Studies program. Thus the Lycée has incorporated an English-language course called Social
Studies, and qualified high school students may enroll in the Option Internationale du
Baccalauréat Francais (OIB).

The rigorous, honors-level OIB program comprises two courses, history/geography and
literature, and culminates in an examination containing written and oral portions. The program’s
objectives are to reinforce bilingualism and deepen the knowledge of advanced students about
their home country.

Primary School
The primary cycles are:

- Cycle 1 (prekindergarten, junior kindergarten, kindergarten)
- Cycle 2 (grades 1 and 2)
- Cycle 3 (grades 3, 4 and 5).
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The school’s curricula aim, first and foremost, is to develop children’s intellectual curiosity and
develop their love of learning, all within the rigorous framework that defines the French system.
These curricula also aim to deepen the fundamental abilities of reading, writing, and
mathematics taught in cycle 2.

Cycle 2 is also called the “cycle of fundamental learning.” Learning to communicate in both
French and English is a key objective during cycle 2. The students focus on developing
aptitudes for research and reasoning. Through all areas of the curriculum, they acquire a better
vocabulary and a more complex knowledge of syntax.

Kindergartners have four hours of formal English per week.
In cycle 2, students will have 6 hours of English per week.

In cycle 3, we have adapted the French curriculum. The history and geography curriculum
emphasizes the United States. In grades 3, 4 and 5, one period of US social studies and math is
also taught in English.

Middle School

The middle school schedule is determined according to Ministry of Education requirements,
which dictate the number of class hours. The American program is inserted into the schedule of
the French program.

In addition to language arts, the academic program includes a careful balance of mathematics,
science, history and geography(social studies), civics, economics, computer science,
technology/ industrial arts, physical education, the arts and other humanities appropriate to each
grade level and in accordance with the French educational system.

The English program covers mostly language arts and social studies; the students learn the
other subjects like sciences, math, history and geography in French.

Beginning in sixth grade, students study a second foreign language (besides English, which is
considered the first foreign language). The language options are Spanish, Chinese (Mandarin)
and German. A strengthened art program was just implemented: drama and dance will be
taught as well as visual arts and music.

Beginning in seventh grade, students also study physics. In addition students can elect to take
Latin.

High School
In grade 10, the course selection is a continuum of the Middle School program.

In grade 11, students choose a “série”, or track, which culminates in the taking of the
Baccalauréat examination. The Lycée offers three tracks: L (literature), ES (economics and
social sciences), and S (scientific).

The track dictates the emphasis of the courses.

In addition, French students take philosophy in grade 12.
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Classes taught in French

Regular | Curricula and schedule as established by the French Ministry of Education
class Curricula modified in May 2008
Small groups or one on one - Active teaching (learning by doing)
French as | primary school only. - Priority on oral fluency (without
a Foreign forgetting the written language)
Language | Students from the regular class -
needing help - Critical vocabulary and language
(FLE) , , structures are being taught
For various (and reviewable) _
lengths of time, depending on - 2 h FLE per week / per child
children’s needs
Small groups - Students spend the whole day in
Primary school only. French welcoming class
- They move progressively to regular
English ‘ h class (in PE, Math, Arts, Science...)
Welcoming ng IS Spea ers WI a .
class beginner level in French will go - The welcoming class teacher could also
to French welcoming class help the students who used to be in the
(Classe _ _ welcoming class on an ad hoc basis, if
d’accueil) | Daily teaching. they need more help than provided in
For various (and reviewable) the regular class
lengths of time, depending on - Dynamic teaching (gestures,
children’s needs movements, games, themes, songs,
role-playing...)
Provided by other teachers.
Primary school, 6™ and 7" - Subjects: language study (spelling,
Remedial | grades only. grammar, verb tenses, vocabulary and
French written expression) and/or math

For various (and reviewable)
lengths of time, depending on
children’s needs

Classes taught in English

NEW
FORMAT :

Regular
class

LFC Curricula

45 min per week in Pre- and Junior-
Kindergarten

4h per week in Kindergarten
6h per week from 1% to 2" grades

8h in 3", 4" and 5™ grades (English
Language Arts, US Math and Social
Studies) - harmonization between French
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and English curricula.
4h in Middle and High School

Intermediate

Small groups

For various (and reviewable)

In Middle School only
Active teaching (learning by doing)
Critical

vocabulary and language

English | lengths of time, depending on structures are being taught
children’s needs 4h or 5h per week
Small groups _
i Students spend 2 hours per day in
French-speakers  with  a English welcoming class /course
beginner level in English will
go to English welcoming class After students have transferred to
| , _ ) . regular English class, the welcoming
Welcoming | paily curriculum: learning the

class/course

basics of the
language

English

For various (and reviewable)
lengths of time, depending on
children’s needs

class teacher may help them on an ad
hoc basis

Dynamic teaching
movements, games,
role-playing, etc.)

(gestures,
themes, songs,

Remedial in reading, provided

by a certified reading
specialist lhour per day
Rérrgﬁglr?l Levels : 1% and 2" grades Multi-sensory instruction
For variable lengths of time, Sequential, systematic approach
depending on  children’s
needs
In each classroom, students will be
Several teachers in same assessed and split into groups,
NEW according to their reading abilities
PROGRAM : | classroom
_ . th Students will be given level-appropriate
Gwdgd Levels : K to 5" grades books to read
Reading _
Students will be reassessed regularly,
and change groups according to level
Field Trips

All field trips have a direct connection with the school curriculum and are approved by the

Directors.
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Parents are notified in writing at least one week prior to the field trip by means of the Parental
Authorization & Waiver Field Trip form describing the event, the transportation used, and any
need for special clothing and lunch arrangements. A student cannot participate in the Field

trip without the required waiver(s).
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Homework

Homework is part of our educational program and is an extension of the classroom work.
Homework serves as a review and in-depth study of the material covered in class. It expands
learning and encourages research and personal responsibility.

At the end of each class period, teachers review homework assignments with their classes to
ensure that expectations are clear. Each student records his/her homework in the Agenda
(Cahier de Textes). Teachers also post homework on the school website. At the elementary
level homework becomes an important part of the elementary school curriculum and is
assigned regularly in the first through fifth grades. The amount of daily homework gradually
increases to one hour per day in the fourth and fifth grades.

Classes French | English | Total /day | Total /week
CP/1%gr. 10’ 10’ 20’ 1h40’
CE1/2"gr. 15’ 15’ 30’ 2h30’
CE2/3"“gr. 20 20 40 3h20’
CM1/ 4™ gr. 30’ 30’ 60’ 5h
CcM2/5" gr. 30’ 30’ 60’ 5h

At the secondary level the workload is more intense. Teachers will do their best to coordinate
their tests, projects, and major writing assignments so that no more than two to three exams or
projects occur on the same day.

Middle School students’ homework may require one to two hours per night. High School
students’ homework may require more than two hours.

Should a student of any level struggle with the assignments, a parent should not hesitate to
schedule a conference with the teacher to identify and discuss difficulties and perhaps
determine new approaches to learning the material.

When the homework has been given, the teacher will post the assignment on the class intranet

page.

Parent Assistance

Students are increasingly expected to work independently. Parents can help their student
greatly by:

A Providing a quiet place and sufficient time in which to complete assignments.

A Resisting the urge to correct, or, worse, to complete a student’'s homework.

A Consistently reviewing homework and verifying its completion. This should not need to be
done as frequently as the student learns to take personal responsibility for assignments.

A Monitoring the number of extracurricular activities.

A Ensuring that the student gets enough sleep to function well.

Missing Assignments
Teachers are responsible for giving the appropriate consequence if a student misses homework
assignments.

Study Hall
An after-school, supervised Study Hall is available to students from 3:25 - 6:00 pm as part of the
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“Centre d’études et de Loisirs”. Students do homework and seek help from the staff on duty.
Students are expected to be on their best behavior. Any student present in the building after
3:45 pm without a parent or guardian must report to Study Hall, and parents will be
charged accordingly.
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Student Evaluation

The classroom teacher and specific subject teacher conduct student evaluations on an ongoing
basis.

Report Cards and School Work Reviews

The report card follows the French Ministry of Education Official guidelines. At the Primary
School, the guidelines state that student’s results will be presented as a list of skills, which have
been either mastered, are developing, need strengthening or are not mastered. This gives a
precise image of the level reached by a student for each skill.

Report cards are issued to the LFC teachers for each of the students.

Cycle 1: the cycle of Primary Learning (P-K, J-K, K) and Cycle 2: the Cycle of Fundamental
Learning (1st, 2"%)

The report card (called Progress Booklet) is given twice a year in February and June.

Intermediate reports are given half way through the semester (November and April),
depending of the classes’ projects and progression of specific skills. (French and English
teachers only)

Cycle 3: the Cycle of In Depth Learning (3", 4™, and 5th) and Secondary School The Report
Card is given three times a year in December, March and June.

At the Primary School, these report cards will be online. At the end of the year, the report cards
will be printed and sent to the parents. Throughout the year, parents will also receive tests or
other school work they will be asked to review, sign and return.

At the Secondary level, the parents keep the report cards. Intermediate reports are given
halfway through the trimesters except in 11" and 12" grades.

French and American Grade Equivalencies

Grades 6-12
French Grade American % Letter Grade
15-20 97-100 A+
14 94-96 A
13 90-93 A-
12 87-89 B+
11 84-86 B
10 80-83 B-
9 77-79 C+
8 74-76 C
7 70-73 C-
6 67-69 D+
5 64-66 D
4 60-63 D-
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| 3 | Below 60 | F

Each spring, students in grades 3-8 take the standardized Terra Nova tests.

Testing is administered by LFC and takes place intermittently over a three-day period. All of
the tests are administered in English.

Terra Nova tests provide a measure of how well students are doing in Reading, Language
Arts and Math, and what skills they have acquired. These tests are tools that help gauge
student progress against those standards. While they are not the only measure of
achievement or progress, test results can help parents and teachers understand where their
children are succeeding and where they need extra help. They mainly help the faculty in
assessing their teaching and the learning.

Since this type of test assesses general knowledge and skills, it is not necessary to study.
Preparation that includes a review of basic skills, practicing some test questions similar to that
found on the test, and an explanation of the test format are sufficient.

Promotion to the Next Grade

Decisions regarding promotion to the next grade are made by the Head of School based on
the recommendations of the Class Council (Secondary School) or Cycle council (Primary
school) and the Directors in close consultation with parents.

Promotion to the next grade is determined on the basis of the student’s effort, achievement,
maturity, sense of civic duty and social integration.

Mock exams
Since the academic goals of the LFC include success on the Brevet de Collége and on
the Baccalauréat exam, time is set aside throughout the school year for mock
examinations.

Class Councils 1 Conseils de classe
At the Secondary School, Class Councils, in each division, meet periodically throughout the
year to discuss student academic progress and chart plans to help and support each student.
The councils are composed of the Director of the secondary level (chair), the school counselor

and the teachers. At the Middle school level the council also includes the Dean of students. At

the High school level the council also includes the college advisor and the coordinator. The
students’ representatives attend the first part of the council’s meetings.

The council makes recommendations as to whether individual students are prepared to advance
to the next grade level. If a student is not ready, they will recommend to the Head of School that
the student repeat the grade or follow specifically prescribed measures such as enrollment in
summer camp or tutoring in specific subjects.
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Counseling

The mission of the LFC counseling program is to provide a comprehensive, preventative
counseling program addressing the academic, social and emotional development of all
students. Through cooperation with teachers and parents, school counselors implement the
program to ensure that all students have access to and acquire the skills needed to be
responsible global citizens.

School counselors are professional school advocates who provide support and resources to
facilitate students’ success. They help students experiencing difficulties and implement
preventative programming to help all students develop valuable coping skills.

There are several ways to request counseling support services. Students, parents or teachers
can request appointments with their school counselor directly. Parents may contact their child’s
school counselor by phone or e-mail.

Jody Pearcy: jpearcy@lyceechicago.org Lilita Matison: Imatison@lyceechicago.org
Primary School Counselor Secondary School Counselor

School Counseling Department: (773) 665 0066, ext 29

General Procedure Following a Request for Counseling Services

Request by teacher, parent or student

Observation by the counselor and the director, in some cases, followed by a review of
the situation with all concerned teachers

Parent meeting to discuss possible solutions

Student receives individualized services

Referral for additional professional evaluation and/or services as needed

Team meeting involving teachers, parents, counselor, administration, and outside
professionals, if indicated, to coordinate the implementation of services as needed

. Creation of an individualized student services plan as needed

8. Coordination of follow-up team meetings as needed

A

ogkw

Academic, Social or Emotional Problems

When a student experiences academic, social or emotional problems, each case is handled
individually. Counseling support is considered part of the service that the LFC provides for
students and families. Teachers, school counselors and division directors are sensitive to the
individual merits of each case and to the feelings of the family. School counselors promote
collaboration and team-work between student, family, and faculty.

Learning Disabilities and Students with Special Needs

Many students who have learning disabilities or special needs can successfully remain at the
LFC. School counselors facilitate cooperation between teachers, families and outside
specialists in order to develop the appropriate intervention and remediation plans for these
students to thrive. Occasionally there is a mismatch between the student’s needs and the
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resources that the school provides. In such cases, the school assists the family in finding a
more appropriate academic setting for their student.

Diagnostic Testing and Referrals

The LFC does not provide any diagnostic testing. School counselors have an extensive referral
list of professionals who can provide a range of services, including diagnostic testing and long-
term counseling. When an evaluation or referral is necessary, the school counselor will
recommend several of these providers to parents for their consideration. Parents may also
request referrals from their child’s school counselor at any time.

Tutoring
Arrangements must be made directly between the family and tutor. Directors can recommend
available tutors.

Learning Specialist

Jason Simons is a learning specialist who consults with the primary and secondary school
counseling teams for a few hours each week. He is assisting in the development of a system to
best serve those students who are challenged with specific aspects of the learning process.
Jason’s close collaboration strives to bring innovative, structured, and creative support to
helping children. He understands every learner is unique in his or her way and his interventions
aim to meet their specific needs, while remembering the rigor of the Lycée curriculum.
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Health and Hygiene

Questions about school health and hygiene policies may be directed to the school nurse
tshaw@lyceechicago.org.

Before the beginning of each school year all parents will receive Emergency and Medical forms
by mail. Itis imperative that the Emergency Form be returned to the office no later than the first
day of school. Also, the Medical Form must be returned promptly and kept current, particularly
in regard to vaccinations.

Certificate of Child Health examination

The State of lllinois Department of Human Services requires that all new students at the
school have a Certificate of Child Health examination on file at the school. Returning students
entering Jr-K, K, 5™ and 9" grade must update their record.

Proof of Dental examination form

The lllinois Department of Public Health requires also the Proof of Dental examination for
students entering K, 2" grade and 6" grade.

Children admitted to the school should be in good health and toilet-trained. A child with a fever
or who feels ill should not be sent to school. In case of a problem arising during school (fever,
illness, accident), the family will be contacted and asked to immediately come pick up his/her
child.

In case of a contagious disease, parents of the relevant class will be notified by a memo from
the school.

In case of a serious accident, the family will be notified immediately. If the family cannot be
reached, and if the child requires immediate medical attention, the child will be transported to
the hospital indicated on the emergency form filled out by the parents.

Exceptional medical treatment. The school is not authorized to administer any medication to the
children without the express permission of the parents. If a child is subject to specific, significant
medical problems and it is necessary to take medication during the school day, the parents are
requested to contact the administration (Infirmary) in order to establish how the medication is to
be administered.

In this case the parents should provide the administration (Infirmary) or the teacher with:

- the medication for the day and precise instructions on frequency (for asthma, an inhaler should
be kept at school with the student or his/her teacher)

- a waiver of responsibility (Medical Administration Form)

The school has an accident-insurance policy covering the students. This is billed to the parents
and is mandatory.
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If a student will be absent due to unexpected illness or injury, the family must notify the School
Office or Dean of students’ office (Middle School) as soon as possible and always by 8:30 am
on the day of the absence.

If a student returns to school within three days, a note from a parent is acceptable as an excuse.
If the absence is more than three days, the school may require a doctor’s certificate to explain
the illness.

Food allergies

Several students at the Lycée have food allergies. We kindly remind you that the Lycée is a
nut-free school. Teachers and monitors will regularly check snacks and lunches to make sure
nuts are not brought to the school. If a student brings nuts or foods containing nuts to school,
the administration will send a note home reminding the family of the policy.

At the beginning of the year, the parents will fill out information sheets so that the teachers and
the school can immediately identify students with food allergies. In order to respect the
students’ privacy, this information will remain confidential.

Because ingestion of a food allergen can cause life threatening symptoms such as throat
swelling and difficulty breathing, the Lycée is making every effort to identify children with food
allergies and to teach faculty and staff how to recognize and respond to an allergic
reaction.

Reminder: parents of students with allergies must provide the teacher and school nurse with

anaction plan fr om tihoadeof expbsuré. his plandmust inolude which
medications the school can give the student.

Flu and Influenza-like symptoms (ILI)

The Lycée is working closely with the Cook County Health Department and the lllinois State
Health Department to monitor flu conditions and make decisions about the best steps to take
concerning schools. We are following their directives and recommendations. We shall keep you
updated with new information as it becomes available.

The Lycée community must work together to prevent and minimize the spread of the flu
virus at school by the following:

9 Practicing good hand hygiene: thorough hand washing, using hand sanitizer
1 Covering mouth and nose when coughing or sneezing
1 Observing children and other family members for influenza —like iliness (ILI). The

common symptoms being:
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o fever >100.5F [38.7C]
o sore throat

0 runny nose

Children who are sick should stay home until they have been without fever for 24 hours without
fever- reducing medications. If a student develops ILI symptoms during school, arrangements
will be made for the child to be picked up from school ASAP.

We shall review these practices regularly with the students and information notices have been
posted in the school hallways and restrooms reminding pupils and staff of these procedures.
Please know that, according to a recommendation from the Chicago Department of Health,
schools must monitor rates of absenteeism due to the flu/ILI virus in students and faculty/staff
on an ongoing basis.

Lice/Procedure
Our school policy follows the recommendations of the American Academy of Pediatrics.

Procedure:
When we learn of a case of head lice in the school, we follow the subsequent procedure:

Step 1: We ask the parents who are reporting head lice cases to e-mail:

- their child’s homeroom teacher (or the Dean of Students, for Middle School students),

- Tony Shaw, our school nurse (tshaw@lyceechicago.orqg),

- Jean-Pierre Plaa, Primary School Director (jpplaa@lyceechicago.orq)

or Carine Guieu, Assistant Head & Secondary School Director

(cquieu@lyceechicago.org).
If the case is discovered at school, teachers (including general school staff and after school
staff) will also contact the nurse and the Director.

Step 2: As soon as the nurse is informed, she will go to the classroom to check the children
for lice and nits. Children will be examined by the nurse one by one. The names of students
who are affected will not be divulged.

Step 3: The nurse will inform the parents whose children have lice. She will also provide
them with additional resources, as needed. Children will not be accepted back in school until
after the first treatment has occurred. The nurse will also re-check the children after their
return to school to ensure that the treatment they have received has been successful.

Step 4: In addition, the nurse will send an email to the parents of the classes which are
affected and, in the case of students attending the after-school program, to the parents of
children participating in the same activities. The nurse works from 8:30 am to 3:30 pm,
therefore any communication sent later will come from the Office.

Step 5: Friday report: when cases of lice are discovered in the school, a general e-mail
explaining to parents that they are expected to check and/or treat their children before
sending them back to school the following Monday is sent by the nurse.
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Anti-Harassment Policy

LFC is committed to providing a learning and working environment free from discrimination or
harassment on the basis of race, color, religion, sex, national origin, age, or disability. Any
employee, student, or member of the LFC community found to be in violation of this policy will
be subject to disciplinary action up to and including termination, expulsion, and exclusion from
school activities. The use of the term “employee” also includes non-employees and volunteers
who work subject to the control of the School. Any student who harasses another student or
employee shall be subject to disciplinary measures that may include immediate expulsion.

In the following paragraphs, we briefly summarize the process for reporting and investigating
allegations of harassment.

Filing a Complaint

Any person who believes he or she has been harassed by any member of the school
community — employee, student, or volunteer — should report the harassment immediately,
before it becomes severe or pervasive. Any individual with knowledge of an allegation of
harassment or who receives a written or verbal complaint from someone alleging harassment
must also report the complaint immediately.

A verbal or written complaint may be made directly to the head of school or a division director.
All reports of harassment should be documented in writing. Anyone making or receiving a verbal
report or allegation of harassment (including any employee or member of the LFC community)
should file a written report naming the person(s) charged with harassment and stating the facts.

Investigation and Confidentiality
The school will examine all allegations of harassment.

The division Director must forward the report and/or complaints to the Head of School who will
thoroughly investigate the alleged harassment, and take whatever action he or she deems
appropriate. No retaliation will occur for having made a complaint. Filing a complaint or
otherwise reporting harassment will not be reflected in the individual’s employee file, nor will it
affect future employment, grades, or work assignments.

The right of confidentiality, both of the complainant and of the accused, will be respected,
consistent with the school’s legal obligations and the necessity to investigate allegations of
misconduct and to take corrective action when this conduct has occurred. The alleged victim’s
name will not be released to the public unless required by law.

If the Head of School determines that harassment occurred, the harasser will be disciplined, up
to and including termination for an employee, expulsion for a student, and exclusion from LFC
for a non-employee, non-student (such as a volunteer). Additionally, members of the school
community who fail to report sexual harassment or who tolerate such conduct shall be subject to
appropriate action.
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Sexual Harassment

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and
other inappropriate verbal or physical conduct of a sexual nature when made by any employee
to a student, when made by any employee to another employee, or when made by any student
to another student. Such conduct has the purpose or effect of unreasonably interfering with an
individual’'s academic or professional performance or creating an intimidating, hostile, or
offensive employment or educational environment.

Implicit and explicit acceptance of the LFC rules governing sexual harassment is a pre-requisite
for employment at LFC.

Any employee engaging in verbal or physical conduct of a sexual nature towards a student will
be disciplined, up to and including termination. Any student engaging in sexual harassment will
be disciplined, up to and including expulsion. Any other member of the LFC community,
including volunteers, engaging in sexual harassment will be subject to appropriate action,
including prohibition from participation in LFC activities. Additionally, members of the LFC
community who fail to report sexual harassment or who tolerate such conduct shall be subject to
appropriate action.

Inappropriate Conduct of a Sexual Nature:

1. Inappropriate conduct of a sexual nature may include verbal or sexual advances and/or
comments regarding physical or personality characteristics of the individual.

2. Verbal or physical conduct of a sexual nature constitutes sexual harassment when the
allegedly harassed person has indicated, by his or her conduct or verbal objection, that it
is unwelcome.

3. In situations involving sexual harassment by an adult towards a student, the
inappropriateness of the harassment is presumed, and is therefore not a factor to be
considered.

4. An employee who has initially welcomed such conduct by active participation must give
notice to the alleged harasser that such conduct is no longer welcome in order for any
such subsequent conduct to be deemed unwelcome.

5. Sexual harassment includes conduct by an administrator or a supervisor who uses his or
her authority to solicit sexual favors or attention from subordinates when the
subordinate’s failure to submit will result in adverse treatment, or when the subordinate’s
acquiescence will result in preferential treatment.
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Security

Fire Drills
Each classroom has an assigned exit and exit route on the two Campuses. The appropriate
safety procedure is posted in each classroom and in the hallways.

There are regular fire drills planned during the school year. Students must stay in a single-file
line and remain with their individual teacher. Students are expected to remain silent during
the evacuation procedure. When the signal of okay to return is given, the students will be
escorted with their class in a single-file line back to the classroom.

School closing
Due to inclement weather, a power outage or any emergency the school may be closed.
In such case, parents will be notified early in the morning on the website’s homepage

Badges

All visitors are requested to stop by the front office to sign the log and get a badge in order to
enter the building. There are no exceptions. For safety reasons the Grey door on the parking
lot side of the building is locked from 9 AM to 3 PM.

Publicity photographs

For publications and for publicity purposes, the school will occasionally have photographs taken
of the school facilities and students. Photographs, videos and films may be taken in classes, in
the play yard, and at school functions. If you do not wish to have your student photographed,
videotaped, or filmed, you may indicate this preference on a form in your student registration
packet.
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Above and Beyond Tuition: Philanthropy at the Lycée

The Lycée’s philanthropic program aims to build and maintain relationships with families,
friends, local businesses, and companies while raising much needed funds to support the
school's annual operating budget, provide adequate capital resources and much-needed
scholarships, and ensure sufficient reserve funds.

Fundraising

In order to further the school’s mission and allow for the most diverse student body, tuition is set
at the most affordable level possible. Therefore, as with all private independent schools, the
Lycée relies on the support of its families not just through tuition, but through philanthropic
giving. This is how we maintain the highest quality education for our students.

We have three primary fundraising initiatives at the Lycée:

The Annual Campaign

The Annual Campaign is a completely volunteer driven effort designed to reach out to Lycée
families. One of the reasons the Lycée is special, in large part, is because of its tremendously
committed parent body and cohesive family spirit. The annual campaign builds on the personal
relationships developed among parents through a structure of class and division leaders who
reach out to families about participating in the campaign. It is launched in October and runs
through February, with payments accepted through fiscal year-end on June 30.

All members of the Lycée community, including parents, alumni, administration, teachers, and
friends are approached about the campaign. Each family is asked to give at a level they are
comfortable with, and 100 percent participation is as much a goal as the annual financial goal.
Every dollar benefits the school directly, is tax-deductible, and is eligible for matching gifts from
companies that have such programs.

1 Theimportance of parent contribution

Ownership: Contributions send a clear and direct message: you believe in the Lycée and
its mission. By giving, parents express their confidence in the school and help to
maintain and expand excellent programs that will directly benefit all Lycée Francais de
Chicago students.

Solidarity: Parent participation is a visible measure of the support the Lycée receives
from the parent community. Itis a way for parents to unite behind a common goal of an
excellent educational experience for their children. In the 2008-2009 school year, more
than 90 percent of families participated in the campaign.

1 Fun: The Annual Campaign is the very best program for involving parents in the
school’s success. Volunteers report that they learned new skills, made friends, and
found the experience to be one of bonding and personal and professional skill
development.
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The Soirée

The annual Soirée is the school's premier fundraising event. It is an evening of dinner, dancing,
entertainment, live and silent auctions, sponsored by individuals and national and international
businesses. Each spring, this gala event provides a wonderful opportunity for families and
friends to come together in support of the school. And each year, a Soirée Committee
comprised of parents and Lycée development staff design a spectacular gala event that
showcases the very best of the Lycée Frangais de Chicago.

The Fall French Market

The 5™ annual Fall French Market took place on October 16, 17 and 18. The Market is a
weekend-long event, which is open to the public and attracts over 2,400 guests to a one of a
kind shopping, dining, and entertainment experience at the Bittersweet campus.

AYou donét have to fly t o ,Rsevenghingi®avalable atthe Ralh e

Market. Visitors enjoy live French music while dining on baguettes and freshly made crépes
and shopping for the finest French wares, unigue home décor items, art, antiques, jewelry,
clothing, and more. The event relies on the involvement of many parents and students, who
help to design and plan the event and work in shifts over the course of the Friday evening and
all day weekend event.

Since its inception in 2004, the Market has grown dramatically, from a few hundred visitors to
more than 2,400 in 2008, with an array of over 40 vendors selling the best of French
merchandise and cuisine.

General Fundraising Guidelines

We maintain a unified fundraising program directed by professional development staff in
partnership with volunteers. The following guidelines help us insure the integrity of our
fundraising:

1. All fundraising initiatives must benefit the entire School or an entire division of the
School.

2. All fundraising initiatives must be reviewed by the Director of Development.

3. Students cannot be asked to fundraise for the school, except in the instance of an
approved project. For example, selling baked goods at school to raise money for a field
trip. No re-sale of any kind is permitted.

4. Any gift in kind to benefit a particular division / class must be discussed with the Director
of Development prior to acceptance.

Volunteering at the Lycée

The success of the Lycée Francais de Chicago’s events and fundraising efforts depends on the
creativity, financial resources, hard work, and tenacity of our volunteers. If you are interested in
volunteering, please contact Kathy Kraas at extension 33 or Sian Sutcliffe at extension 24.
Volunteer opportunities include, but are not limited to, the Parent’s Association and Committees,
the Annual Soirée, the Annual Campaign Leadership Team, and the Fall French Market.
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The intent of this handbook is to highlight Lycée Francais de Chicago policies and its
organization.

From time to time, circumstance will require that policies, work practices and benefits described
in this handbook change. Consequently, Lycée Francais de Chicago reserves the right to
amend, supplement or rescind any provisions of this handbook, as it deems appropriate in its
sole and absolute discretion.

The Lycée Francgais de Chicago reserves the right to interpret its own policies and to make
decisions as to the appropriate action in all circumstances.
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Addendum: Faculty and staff

Administration and Staff

Cathy-Anne Aimé, Dean of
Students

Postgraduate Diplomas, Univ.
of Strasbourg

MA in Biochemistry, BA in
Biology, Univ. of Strasbourg

Years at LFC: 2

Marq Blettry, IT Director
BA, Ecole Supérieure de
Commerce, Lyon

Years at LFC: 4

Sergio Bunay, Building
Engineer

Years at LFC: 9

Véronigue Caffrey,
Assistant to Secondary
School Director

MS, postgraduate diploma,
Univ. of Grenoble

Years at LFC: 5

Carol Coston, College
Advisor

BA, Scripps College

JD, lIT/Chicago-Kent College
of Law

Years of college advising
experience: 13
Years at LFC: 3

Jacques Fournier, Extra-
curricular Program Director
MA, Univ. of Clermont-
Ferrand, Faculty of Law

Years at LFC: 3

Carine Guieu, Assistant
Head of School and
Secondary School Director
BA, MA, Univ. of Nice
Secondary teaching
certification

Proficiency in English,
Cambridge Univ.

Concours National des
Personnels de direction,
(national diploma to become
an administrator)

Years teaching: 20
Years as administrator: 10
Years at LFC: 3

Hugues Kabengele,
Assistant to Dean of
Students

BA, Univ. of Zaire
Diploma, Collége Imara,
Saint Francois de Sales

Years at LFC: 6

Nancy Kabengele,
Administrative Assistant
Nursing student, completing
AS

Years at LFC: 7

Noémi Kopp-Tanaka,
Librarian

Educator’s diploma,
International Montessori
diploma, Paris

Children’s librarian
certification, Ecole Nationale
Supérieure des Sciences de
I'Information et des
Bibliothéques

Delphine Lenoir, Director of
Admissions and
Communications

BA, Compiégne Business
School

MBA, Sherbrooke Univ.

MA, Loyola Univ.

Years at LFC: 4

Kim Martinez, Business
Office Assistant,
Bookkeeper

BA, Robert Morris College

Years at LFC: 2
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Years teaching: 15
Years at LFC: 15

Lilita Matison, School
Counselor

BA, University of lllinois
MA, University of Michigan

Years of work experience: 11
Years at LFC: 2

Rachel Mauvais-Jarvis,
Assistant to President
BA, University of
Southampton, UK

Years of work experience: 17
Yearsat LFC: 1

Jody Pearcy, School
Counselor

BS, Centre College
MA, Trinity Evangelical
Divinity School

Years at LFC: 4

Jean-Pierre Plaa, Primary
School Director

Diploma of general studies,
Univ. of Caen

Elementary teaching
certification, Ecole Normale de
Caen

Years teaching: 16
Years as administrator: 3
Years at LFC: 9

Cecilia Porter, Assistant to
Primary School Director
Postgraduate Law degree,
Paris

Master in French Contracts
and Torts, Univ. of Paris |
Panthéon Sorbonne

Years of work experience: 11
Years at LFC: 1

Gwen Rose, Business
Manager
BA, Univ. of lllinois

Years at LFC: 13

Toni Shaw, School nurse

Years at LFC: 3

Rachelle St. John, High
School Coordinator NLU
Campus

Ontario high school diploma

Years of work experience: 32
Years at LFC: 11

Sian Sutcliffe, Development
Manager

BA, Princeton University

MA, NYU

Years at LFC: 2

Alain Weber, President
MA, Univ. of Massachusetts
Teaching diploma, Univ. of
Montreal

Years teaching: 20
Years as administrator: 21
Years at LFC: 3

Faculty

Primary School Teachers

Pascale Alcade,
Kindergarten
Assistant

High School Degree,

Annick Bernard, Junior
Kindergarten Teacher
Diploma of general studies,
Univ. of Paris IV (Sorbonne)

Aude Biard, Junior
Kindergarten T
Assistant

B.A. in English Literature,
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Associate’s Degree in Tourism,
Aix-en-Provence

Years teaching :2.5
Years at LFC: 2.5

DEUG, Univ. of Paris IV
(Sorbonne)

Years teaching: 26
Years at LFC: 2

cum laude, DePaul Univ.,
Chicago, IL

English and American
Civilization and Literature
Sorbonne, Paris

Years at LFC: 1

Marjorie Blettry, Fourth
Grade Teacher

BA, Ecole Supérieure de
Commerce de Lyon
Elementary teaching
certification, Teachers’
Training College, Lyon

Years teaching: 16
Years at LFC: 9

Daniéele Bourdillon-Da
Silva, Fifth Grade Teacher
Certification and diploma,
Ecole Nationale de
Commerce, Lille
Elementary teaching
certification, Teachers’
Training College,
Bonneuil-sur-Marne
Postgraduate diploma,
CELSA/Sorbonne, Paris
MBA, Univ. of Paris IX

Years teaching: 14
Years at LFC: 4

Pascale Bourdin, First
Grade Teachero
Associate’s Degree

Diploma in stenography and
dictation

Diploma for youth leaders and
workers

Years of work experience: 26
Years at LFC: 12

Marion Bousquet, First
Grade Teacher

Diploma of general studies and
BA, Univ. Paul Valéry,
Montpellier Il

Years teaching: 6
Years at LFC: 3

Corinne Cathala-Andrews,
Junior Kindergarten
Teacher

Elementary teaching
certification, Académie de
Créteil, Val de Marne, Ecole
Normale de Bonneuil

Years teaching: 26
Years at LFC: 13

Christelle Chauvet,
Welcoming Class French
Teacher

MA, Univ. of Paris VIII

Years teaching: 6
Years at LFC: 2

Cédric Ciril, Third Grade
Teacher

Elementary teaching
certification, Toulouse

BA in Education, Univ. of
Orléans

Years teaching: 5
Years at LFC: 1

Catherine Corbett,
Computer Science Teacher
BA, ESLA, Paris

BBA, Loyola Univ.

MS, Loyola Univ.

Years teaching: 18
Years at LFC: 15

Jacqueline Danion,
Kindergarten T
Assistant

BA, English, Univ. of Nantes
Coursework, MA Literature
Northern Illinois Univ.

MA Economics of Tourism,
Paris | Sorbonne

Years teaching:
Years at LFC: 5

Olivier Dieval, Fourth Grade
Teacher

Elementary teaching
certification, Teachers’
Training College, Chaumont
Institut Nationale des Sciences

Anh Do, First Grade
Teacher

BA, Faculty of Literature,
Vietnam

BA and MA, Univ. of Angers,
France

Marie Erinkitola, Music
Teacher

BA, Univ. of Rennes
Associate’s Degree, CECI
(Centre d’études du
commerce international)
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Appliquées, Lyon

Years teaching: 16
Years at LFC: 1

Years teaching: 36
Years at LFC: 14

College degree, INALCO
Degree for music theory,
music history, practice and
teaching an instrument,
Rennes

Teaching diploma
(professional license)

Years teaching: 21
Years at LFC: 7

Marick Fargues, Music
Teacher, Pre-school and
Middle School

Diploma of general studies,
Univ. of Haute Bretagne
Associate’s Degree, Univ. of
Beaulieu

BA, Roosevelt Univ.
Trainings in Orff and Suzuki

Years teaching: 18
Years at LFC: 15

Marie-Laurence Faure,
Junior Kindergarten
Teacher 6s Assi
Associate’s Degree, Ecole de
Presse et Relations
Publiques, Paris

Years at LFC: 9

Sandra Fogarty, Junior
Kindergarten
Assistant

Associate’s Degree in
Insurance, Montaury de
Nimes High school

1-year of law degree,
University of Avignon

Years at LFC: 1

Nicolas Guenin, Fifth Grade
Teacher

BA, Univ. of Bordeaux |

MA, Artificial Intelligence, Univ.
Paris VI

Elementary teaching
certification, Teachers’
Training College, Paris

Years teaching: 7
Years at LFC: 1

Anne Flore Hetzel, Third
Grade Teacher
Elementary teaching
certification, Teachers’
Training College, Paris

Years teaching: 9
Years at LFC: 1

Christine Lavis,
Kindergarten Teacher
Coordinator

Associate’s Degree, Ecole
Supérieure d’Informatique et
de Gestion, Paris
Elementary teaching
certification, Ecole Normale
Versailles

Years teaching: 21
Years at LFC: 11

Céline Lefebvre, Pre-
kindergarten Teacher
BA, Univ. Paul Valéry,
Montpellier Il

Years teaching: 15
Years at LFC: 15

Armelle Lemoigne, Second
Grade Teacher

Elementary teaching
certification, Teachers’
Training College, IUFM Laon
Master, Industrial
Management of the
Environment, Rennes

Years teaching: 4
Years at LFC: 1

Lisa Lopardo-Francaois,
Welcoming Class English
Teacher, Kindergarten
Teacher

BA, MAT, Dominican Univ.
Postgraduate diploma, Univ.
of Strashourg

Years teaching: 6
Years at LFC: 2

Sarah Macias, Pre-
ki ndergarten
Assistant

T €

Associate’s Degree, Gaston

Audrey Marconnot, Second
Grade Teacher

Elementary teaching
certification, Teachers’

Stéphane Martin, Third
Grade Teacher

BA, MA, Univ. of Paris VIII
MA, Univ. of Paris VII
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Berger High School, Lille

Years teaching: 5
Years at LFC: 5

Training College, IUFM
Alencon

Associate’s Degree in
English, Univ. of Caen
Master in Education, Univ. of
Caen

Years teaching: 3
Yearsat LFC: 1

Years teaching: 4
Years at LFC: 4

Béatrice Mazoyer, First
Grade Teacher

MA, Stendhal Univ., Grenoble
"

Years teaching: 17
Years at LFC: 8

Marie-Gladys Mazzola,
Kindergarten Teacher
Elementary teaching
certification, Teacher Training
College of Toulouse
Bachelor’'s degree in
Educational Sciences &
Bachelor’'s degree in
Psychology, University of
Toulouse 2 - le Mirail

Years of work experience: 4
Years at LFC: 1

Catherine Meillon,
Kindergarten Teacher

BA, Univ. of Bordeaux Il

MA, Stendhal Univ., Grenoble
1"l

Years teaching: 13
Years at LFC: 6

Nathalie Meyfren-Rado,
French as a Second
Language Teacher

BA, MA, certification for
teaching French to nonnative
speakers, postgraduate
diploma,

Univ. of Literature and
Linguistics, Aix-en-Provence

Years teaching: 14
Years at LFC: 9

Laurence Mpiranya,
Kindergarten T
Assistant

BA, Univ. of Lyon Il

Years teaching: 2
Years at LFC: 2

Beatrice Neveu, Pre-
kindergarten Teacher
MA, Law School of Univ. of
Montpellier,

Years teaching: 15
Years at LFC: 14

April Pollard, Third Grade
English,

Bachelor of Science in
Education

Missouri State University,
Springfield

Missouri Teaching Certificate,
Elementary Grades

Years teaching: 5
Years at LFC: 2

Robert Rauch,
Kindergarten and Second
Grade English Teacher

BA, Michigan State Univ.
BBA, Western Michigan Univ.

Years teaching: 11
Years at LFC: 3

Laurent Richard, Second
Grade Teacher

Diploma of general studies,
BA, Univ. of Bretagne
Occidentale

Postgraduate certificate in
education, College of St. Mark
and St. John

Elementary teaching
certification, Teachers’
Training College, Versailles

Years teaching: 4
Years at LFC: 2

Delphine Rogard, Pre K

Shannon Ryan, Reading

Barbara Sawyer, Junior
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Teacher

MA, Univ. of Paris IV
(Sorbonne)

Elementary teaching
certification, Teachers’
Training College, Créteil

Years teaching: 8
Years at LFC: 2

Specialist and English
Language Arts Instructor

BS Ed, Northern lllinois Univ.

MA, DePaul Univ.
Certification: lllinois Type 3
and Type 10

Years teaching: 12
Years at LFC: 12

Kindergarten T
Assistant

Years teaching: 11
Years at LFC:11

Anne Seigenthaler, Art
Teacher

Diploma, Ecole Nationale
Supérieure des Beaux Arts de
Paris

Years teaching: 11
Years at LFC: 11

Hadley Smillie, Fourth and
Fifth Grade English
Teacher

BA, Univ. of Arizona

MA, Indiana Univ.

Michigan Secondary
Teaching Certification
program, Michigan Univ.

Years teaching: 11
Years at LFC: 5

Diéneba Soma, Junior
Kindergarten T
Assistant

Diploma, Lycée Commercial
Promotion, Burkina Faso

Years teaching: 15
Years at LFC: 15

Erin Staddon, First and
Second Grade English
Teacher

BA, Concordia Univ., Montreal

Years teaching: 7
Years at LFC: 4

Lou Tina Edith Vanié, Pre-
kindergarten
Assistant

Assistant teacher
certification, Centre
d’Animation et de Formation
Pédagogique Supérieure,
Dabou

Years teaching: 14
Years at LFC: 14

Christelle Vieillard, Junior
Kindergarten Teacher
Certification and diploma,
Lycée Jeanne d’Arc, Rouen
BA, Univ. of Villejean
Preparation for secondary
teaching certification,
Teachers’ Training College,
Rennes

Years teaching: 9.5
Years at LFC: 9

Secondary School Teachers

Vincent Aimé,
Physics/Chemistry Teacher
BA, Univ. of Strasbourg

MS, Univ. of Nancy
Postgraduate diploma, Univ. of
Strasbourg

Years teaching: 7
Years at LFC: 2

Director

Marseille

School, Teachers’ Training
College, Marseille

Master, UFR STAPS de
Luminy, Marseille
CAPEPS, IUFM, Marseille

Years teaching: 9
Years at LFC: 4

Philippe Audasso, Athletic

MA, UFR STAPS de Luminy,

Isabel Bedoya Alcalde,
Spanish Teacher, Grades
6112

Master “Teaching Spanish

Physical education certification | as a second language”,
and diploma, Middle and High

Malaga University
Certificate of Pedagogical
Aptitude

Complutense University of
Madrid

BA & MA in Business
administration
management
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Years teaching: 5
Yearsat LFC: 1

Nordine Boulhais, Middle
School History-Geography
Teacher

BA, MA, PhD, Univ. of Lille
Teachers’ Training College, Lille

Years teaching: 12
Years at LFC: 12

Elizabeth Chalier-
Visuvalingam, High School
Philosophy and French
(Language and Literature)
Teacher

BA, MA, PhD, DLitt, secondary
teaching certification, Univ. of
Paris X

Diploma, Univ. of Paris Il
Diploma, National Institute of
Oriental Languages, Paris
PhD, Banaras Hindu Univ.
CAPES, Univ. of Paris X

Years teaching: 21
Years at LFC: 8

Stéphane Dekeukelaere,
High School History-
Geography and
Economics Teacher

MA, Univ. of Lille
Secondary teaching
certification

Years teaching: 15
Years at LFC: 9

Marick Fargues, Music
Teacher, Middle School
Diploma of general studies,
Univ. of Haute Bretagne
Associate’s Degree, Univ. of
Beaulieu

BA, Roosevelt Univ.
Trainings in Orff and Suzuki

Years teaching: 18
Years at LFC: 15

Hollister Ferrier, Ninth Grade
English Teacher

BA, Univ. of Pittsburgh

MATL, Univ. of Southern
Mississippi

Years teaching: 16
Years at LFC: 2

Delphine Geannopulos,
French and Latin Teacher
MA, Sorbonne Univ., Paris
Postgraduate Degree,
Ancient Greek, Sorbonne,
Paris

MA, Univ. of Chicago
Secondary Teaching
certification, Paris

Years teaching: 12
Years at LFC: 11

Laurent Guyot, High School
History-Geography and
Economics Teacher

MA, Univ. of Paris |

Years teaching: 10
Years at LFC: 2.5

Eva Hoeckner, German
Teacher, Grades 8i 12
Secondary teaching
certification, Rheinische
Friedrich-Wilhelms-Universitat,
Bonn

[llinois teacher certification,
Chicago State Univ.

Years teaching: 11
Years at LFC: 5

Cyn Koukos, Middle
School English
Language Arts Teacher
BS, Northern lllinois Univ.
MA, California State Univ.,
Fresno

MA, Fresno Pacific Univ.
MA, Concordia Univ.,
Chicago

Years teaching: 36
Years at LFC: 15 years

Frédéric Mahieu, Middle and
High School Mathematics and
Physics Teacher

BA, MA, Univ. of Amiens
Secondary Teaching
Certification

Alexandre Millet, Middle and
High School Biology Teacher
Diploma of general studies

BA, MA, secondary teaching
certification,

Univ. of Paris VII

Nathalie Plaa, French
Language Arts Teacher,
Middle School

BA Degree in Education
Associate’s Degree,
advertising, Institut Eudine
Diploma of general studies,

62




LFC

ycée Francais de Chicago

Years teaching: 9
Years at LFC: 2

Years teaching: 15
Years at LFC: 7

Univ. of Rouen
Coursework for BA in
education, Univ. of Rouen

Years teaching: 21
Years at LFC: 8

Fabrice Raud, Computer
Science -Technology Teacher
Teacher Certification in France
BA, English, Poitiers-Paris

Years teaching: 22
Years at LFC: 9

Eddy Sébastien,
Mathematics Teacher, Middle
and High School

Diploma of general studies and
BA, Univ. of Paris North
Secondary teaching
certification, Teachers’ Training
College, Créteil

Years teaching: 15
Years at LFC: 8

Anne Seigenthaler, Art
Teacher

Diploma, Ecole Nationale
Supérieure des Beaux Arts
de Paris

Years teaching: 11
Years at LFC: 11

Bénédicte Tanneur, Biology
Teacher, Middle School
Diploma of technician, Institute
of Medicine, Tours

Diploma of general studies,
Science Department, Univ. of
Reims

Years teaching: 6
Years at LFC: 5

Tamara Torok, Welcoming
Course English Teacher
BFA, Univ. of Arizona

Years teaching: 4
Years at LFC: 2

Suzannah White, Social

Studies Teacher, Middle
and High School

BA, DePaul Univ.

MAT, National-Louis Univ.

Years teaching: 9
Years at LFC: 2.5

Elizabeth Yellen, English
Language Arts Teacher, High
School

BA, Tufts Univ.

MA, PhD, Univ. of Michigan

Years teaching: 13
Years at LFC: 4
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